MINISTRY OF THE ENVIRONMENT AND WATER RESOURCES 



Health, Safety, Security and the Environment Specialist 
Project Executing Unit 

Job Description 

Job Summary 

The incumbent is required to provide expert advice and ensure compliance with health, safety, 
security and environment regulations and laws. Duties include: performing inspections and 
audits; conducting investigations; handling complaints, training and making recommendations. 

Reports To: Programme Coordinator 

Supervision Given To: N/A 
Duties and Responsibilities 

• Conducts safety audits and inspections of the work environment as required 

• Investigates, analyses and reports accidents/incidents as required 

• Investigates complaints, makes recommendations and prepares related reports 

• Monitors and evaluates compliance to the health, safety, security and environment 
policies, regulations and laws 

• Develops emergency procedures and coordinates emergency teams 

• Identifies unsafe working conditions and practices and makes recommendations for 
corrective action 

• Develops and conducts health and safety education and training programmes for 
employees and the public 

• Conducts health and safety training needs analysis 

• Consults and advises staff in the development and maintaining safe working standards, 
procedures and practices in the proper use of tools, equipment and materials for the 
promotion of accident prevention 

• Conducts risk assessments of the work environment 

• Prepares draft rules, standards and procedures for the safe, and healthy conduct of work 

• Maintains relevant records in accordance with legal requirements and approved standards 

• Performs any other related duties 



Knowledge, Skills and Abilities 

• Considerable knowledge of practices and regulations related to health, safety, security 
and environment 

• Strong analytical, problem solving and decision making skills 

• Excellent communication skills 

• Skills in preparing plans, proposals and reports 

• Ability to be highly motivated and must be a results and detailed oriented individual 

• Must be able to work as a member of a team or independently 

• Ability to build and maintain effective working relationships 

• Ability to develop innovative and practical solutions to technical problems 

• Ability to handle multiple assignment simultaneously 

Minimum Qualifications and Experience 

• Bachelors of Science Degree in Environmental, Civil Engineering or a related discipline 
from an accredited University 

• Diploma in Health, Safety, Security and the Environment or equivalent 

• Minimum of five (5) years experience in the construction industry managing health, 
safety, security and the environment 

• Experience in compiling and preparing strategic environmental assessments, social 
assessments, impact studies, emergency response plans and monitoring plans 

• Experience in filing applications for environmental permits and compliance 
OR 

• Any equivalent combination of training and experience 



